YTBEPX]JIAIO
,&Hpexqo MKY «llenTp
d’IOMomH eEﬁw r. Yebapkyns
’/- e W N.N. Conuna
K npukas Ne ? oT
&2 « é’fﬁ /> 171 2022 r.
i - 7
0'/“!4
\w wﬁl‘/
[TOPAJIOK
paboTeI co ciyxebHOM nHbopMalyeit OrpaHHIEHHOro pacnpocTpaHeHus
MyHunuunansHoro kazeHHOro yupexaenus Ye6apKymbcKOro ropockoro OKpyra
«LleHTp moMowLIH JeTSM, OCTaBLIAMCS Ge3 ToNeYeHUs POIUTEIIEH»

I. OO6wmue monoxenns

Ilopsinox ~ paGoTel  co  cmyxeGHOM  HMH(OpMAlMedl  OrpaHHYEHHOro
pacmpocTpaHeHus (manee — ciyxebHas uHpopmauus) B MKY «LleHTp momorm
neTam» r. Yebapkynsi ycTaHaBIHBaeT MOPSAOK paboT co ciy:kebHOM HHbopMaiueii
OrPaHUYEHHOIO0 PaCHpOCTPaHEHHMsl, ONpenenseT 00S3aHHOCTH JIMII, JOMYLIEHHBIX K
Cly)XeOHOH MH(GOPMAllMM OrPaHHYEHHOTO PACTPOCTPAHEHMS, B TOM YHCIE JIMII,
OTBCTCTBEHHBIX 3a XpaHEHHE Iacnopra O0e30MacHOCTH M MHBIX IOKYMEHTOB
OTPaHU4YE€HHOIO  pacCIpOCTPaHEHHs, COJEpXKAlIUX CBEHEHHS O  COCTOSHHUH
AQHTMTEPPOPUCTUYECKOM 3aIMIIEHHOCTH MECT MaccOBOro NpeObIBaHUA MIOAEH H
NPUHUMAEMBIX Mepax 10 ee YCHIIEHHIO.

Hauupiii  [Topsamok paspaGotan B cooTBeTCTBMM ¢ IlocTaHOBIEHHEM
IIpaButensctsa Poccutickoit @enepauuu ot 13.05.2016 1. Ne 410 «O6 yTBepx)aeHHH
TpebOBaHMA K aHTMTEPPOPUCTHYECKON 3alIMIIEHHOCTH OOBEKTOB (TePPHUTOpHIL)
MunncrepcTBa TpyJa U coumanbHOM 3amuThl Poccuiickoit ®enepay 1 06BbEKTOB
(Tepputopui), oTHocAmmXcs K cdepe IesTeNHHOCTH MHMHMCTepCTBa Tpyza H
conuansHol 3auiMThl Poccuiickoit @enepauyu, U GopMsl macrmopra 6€30MacHOCTH
3TUX 0OBEKTOB (TEPPHUTOPHIA)».

K cnyxebHoi HMH(OpPMAIMH OrpaHUYEHHOrO PpACIpPOCTPaHEHHS OTHOCHUTCH
MHOOPMalKA, KaCaloIascss IeSTENbHOCTH YUpeKJIEHHs, OrpaHHYeHHe Ha
pacnpocTpaHeHHe  KOTOpod  o0yclnoBieHO — TpeGoBaHMSIMH  ObOecreueHus
AHTUTEPPOPUCTHYECKON 3aLUILEHHOCTH Y YpeXAeHHUS.

Ha noxymenTax, comepxaiux ciyxe6Hy0 HMH(GOPMAIMIO, IPOCTABISAETCS
nometka «JICID» («[lnst ciyxeGHOTO MOIBE30BaHuU» ).

II. Kateropun paGOTHHKOB, YNOJHOMOYEHHbLIX XPAaHHThb, MepeJaBaTh
CJIy2ke0HY 10 HH(OPMANHIO OTPAHHYEHHOI0 PACIPOCTPAHEHHS

1. Hupexrop MKY «llenTp nmomoruu netsim» r. UeGapKyns ompenesser:
KaTeropud pabOTHUKOB (IOJDKHOCTHBIX JIMI[), MMEIOIMX IpaBO O3HAKOMIIEHHUS HU
IONb30BaHUA  ClIy)keOHOW  HH(popMalMed; MOpPANOK Tepeladyd  CliykeGHOM
MH()OPMALMUAPYTUM JIHL[AM U OpraHaM, OpraHU3alHsaM (3a HCKIFOYEHHEM HMEIOIIHX
Ha 3TO IpPaBO); NOPSAAOK CHATUSA MOMeTKH «J[jis CiykeGHOro IMOJB30BaHUA» C



HocuTenel  ciyxebHOlM  uHpopMarmu; OpraHM3allMI0  3aIUTBl  CIyXKe6GHOMH
HH(DOpMaIH.

2 PaGotHuk  (momxHOCTHOE JMLO), TpPHUHSBIIEE K O3HAKOMIIECHHIO
AOKYMEHTBI, COAepalllke CiyxeOHylo HH(pOpMALHio, HeceT NIEPCOHANBHYIO
OTBETCTBEHHOCTB 3a COOIIIOIEHHE MEP [0 HCKITIOYEHHUIO PacrpoCTpaHeHus CiryKebHOi
UHQOPMALIHH.

3. CnyxebHas uupopmanus 6es caHKIMM MUpEKTOpa YUpexIeHus He
TIOMIEXKHUT pasIIalIeHHIO (PaCIIPOCTPAHEHHMIO).
4. 3a  pasrmamenwe  cmyxeGHoi MHQOPMALlMd  OTrPaHUYEHHOrO

PaclipoCTpaHeHHsd, a TakKe 3a HapylLleHWe MOopsaKa oOpallleHHs: C JOKYMEHTaMH,
COACPXKAIMMH  TaKyl0 HHQOPMALHIO, pabGOTHHK Y4pexaeHuss MoxeT GbITh
IIDUBJICYEH K JAUCUUIUIMHAPHOM MM HHOM NIPENYyCMOTPEHHON IE€HUCTBYIOIIUM
3aKOHOZaTeNbCTBO Pocculickoit Memeparini 0TBETCTBEHHOCTH.

5. B cnyvyae nmkBupmanum Yupexnenus, pelleHue o JajbHeunIeM
HUCTIONB30BaHMM  CJTyXkKeOHOW — MH(OpMauM¥  OrpaHHYEHHOro pacrpocTpaHeHHs
NPUHUMACT TUPEKTOP YUpeKaeHUS.

6. YcraHoBeHs! cremyrorpe KaTeropuM NOKHOCTHBIX JIMIL (paGOTHHKOB)
YupexneHns, ynoIHOMOYEHHBIX OCYLIECTBIATH paboOTy ¢ JIOKyMEHTaMH,
COICPIKALIUMH CITY)KEOHYIO HHPOPMALIHIO:

- JIUPEKTOP,

- 3aMECTHTEIb JUPEKTOpa,

- JeIOIIPOU3BOIUTED,

- CIIEHAIUCT 110 OXpaHe TPya.

I11. IIpuem, yuer (perucTpanusi)  10KyMeHTOB, coaepxKamux
HHGOPMALHIO OrpaHHYEHHOT 0 pacnpocTpaHeHHs.

1. HeobxomumocTs npocTasneHns momMerku «J1ns ciy»eGHOro IoNIb30BaHHUM
Ha JIOKyMEHTaxX U M3/IaHUsX, COAEPKAIMX CIIy)ebHyI0 HHMOPMALHIO onpenensercs
MCTIOJIHUTENeM  ([JOJKHOCTHBIM  JIMIIOM, pPabOTHHKOM) TMOANHKCHIBAIOIMM KM
YTBEPXKAAIOLIUM JOKYMEHT.

2. Ilomerka «JICIT» u HOMEp J3K3EMIUIIpa JOKYMEHTa IpPOCTAaBIAIOTCS B
TIpaBOM BEPXHEM YTy IEPBOM CTPaHHULBI JOKYMEHTA, Ha 00JI0KKE U TUTYJIBHOM JIUCTE
M3/IaHHs, a TaKXkKe Ha MEepBOM CTpaHHIE CONPOBONUTENHHOrO IHChMa K TaKUM
JOKyMEHTaM.

3. Ilpuem, yuer (perucrparus) AOKYMEHTOB, COIEpXKalluX HH()OPMALUIO
OTPaHMICHHOTO PAaCIIPOCTPaHEHH!s, OCYILECTBIISET AEN0NPOU3BOAUTEND Yupexnaenus.

4. JIOKyMEHTBI C TOMETKOi «JIns ciryxe6HOro nosb30BaHUs»

4.1. Cosparorcs Ha aBTOMAaTU3UPOBAaHHOM pPaboyeM MecTe C 3aKpPhITHIM
AOCTYTIOM B OOLIYIO JOKAJbHYIO CETh YUpexXIeHHs H JApyrue HH(pOpPMaIHOHHbIE
pecypcel. Ha o6opore mocnemsero mmcra Kkakmoro 9K3EMIUIIpa JOKYMEHTa
HMCIIOTHUTEIb yKa3bIBACT KOMMYECTBO OTIEYATAHHBIX SK3EMILISPOB, CBOIO (PaMHJIHIO U
JaTy neYaTaHus JOKYMEHTOB,;

4.2.  OrnevaraHHBIE W MOANMCAHHbBIE AOKYMEHTEI BMECTE C YePHOBHKAMH U
BAPUAHTaMU TNIEPENAIOTCA il PETMCTPALUM JAEIONPOH3BOIUTEINIO Yupexnenus;
HCPHOBUKH W BAapHAHTBl YHHYTOXKAIOTCA JENONPOM3BOAUTENEM YUPEKIEHHUS C



OTpaKeHHeM (haKTa yHHYTOXKEHHS B CITY:KeGHOM 3amucKe Ha HMs JUpEKTOpA.

43. Ilpm  perucrpaun AOKYMEHTOB,  COAEpPKALIMX  CIIyKeOHYIO
MH()OPMAIHIO OrPaHUYEHHOTO PacnpoCTpaHEHHs, K PErHCTPAllMOHHOMY HHIEKCY
TaKuX JOKyMEHTOB 100aBisercs nomerka « JICIT»;

4.4.  JloKyMeHTBI, coiepxaliue CITy)e6HYI0 HH(OPMALMIO OrPaHUYEHHOIO
paclipoCTpaHeHHs, MepefaloTcs pabOTHHUKAM  YUpexAeHHS Io. pachucky;
TIEPECHLIAIOTCS CTOPOHHMM OpPraHU3alHsaM (elbIberepckoii CBA3bI0, 3aKa3HBIMHU MU
LICHHBIMH IOYTOBBIMU OTNPABICHUSMH, & TakXKe MOTYT OBITh MpedaHbl HapOYHBIM
OTIIpaBJIEHHEM;

4.5.  Tupaxupyrorcs (KOMHpPYIOTCSH) TOJNBKO C IHCHMEHHOTO pa3pelieHus
AUPEKTOpa YUpeIeHus:

4.5.1. Tlepen TupaxupoBaHHEM (KOMpOBaHWEM) Ha THUTYIBHOM JIHCTE
OpHIMHAJIa OKYMEHTA NPOCTaBISETCS OTMETKA O KOMMPOBAHMH( THPAKHUPOBAHHH) C
YKa3aHUEM PEriuCTPALHOHHOr0 HOMepa I10 JKypHaly y4eTa CIy»Ke6GHBIX JOKYMEHTOB,
COACPIKAIIMX CITY)XeOHYI0 MHOPMALMIO OrPaHHYEHHOTO pacrpoCTpaHeHHS;

4.5.2. Ha obopore mocnemnero namcra OpHUIMHaa KOIIMPYEMOIro JOKYMEHTa
HMCIIONHUTEL  NIOJKEH yKas3aTh PErMCTPAllMOHHEI HOMep 110 JKypHaly ydera
CITy’)K€OHBIX JOKYMEHTOB, COJEpPKAIlhX CITyeOHyI0 MH()OPMALMIO OrpaHUYEHHOTO
pacnpocTpaHeHus;

4.5.3. HyMepalus JONOIHATENBHO KOMHPYEMBIX 9K3eMILISIPOBIIPOU3BOAUTCS
OT MOCJIEIHEr0 HOMEpa paHee Y4YTEHHOrO SK3eMILISpa JAaHHOTO JOKYMEHTa;

4.6. XpaHATCS B HaJeXKHO 3aKPHIBAEMBIX H OINEYaTHIBAEMbIX mKagax
(amuKax, cerdax, XpaHUIHIIAX );

4.7.  3ampelmeHO CKaHHpOBaHHWe (BBEJEHHE B CHCTEMY 3JIEKTPOHHOI'O
IOKYMEHTOO00pOTa) 3NMEKTPOHHOM BEPCHHM  JOKYMEHTOB C TIOMETKOM «Jlnst
CITy>k€6HOT'0 TIOJIb30BaHUM»;

4.8. Ilpu HeoOGXOAMMOCTH HaNpaBIeHHS JOKYMEHTOB «/[lns cmyxeGHoro
TOJIE30BaHUs B HECKOJIBKO a[IPECOB COCTABNIAETCS YKa3aTellb PACChUIKH, B KOTOPOM
TT0AIPECHO IPOCTABIIAIOTCSA HOMEPA 3K3EMILISAPOB OTIPABISAEMBIX JOKYMEHTOB;

4.8.1. Vkasaremb pacChbUIKM NOJIHCHIBAETCS HMCHOTHUTENEM JIOKyMEHTa H
JUPEKTOPOM YUpeKIeHHs;

4.9.  HcnonHeHHBIEe JOKYMEHTBI C IOMETKOM «JICIT» rpynnupyroTcs B fena
B COOTBETCTBUM C HOMEHKIATYypoO# nen JenonpousBoacTBa. Ha ob6noxke nena, B
KOTOpPO€ NIOMEICHHbIE TaKHe NOKYMEHTEI, TaKXe MpocTasiseTcs nomerka «JCIT»;

4.10.  YHuYTOXEHHE JIeN, JOKYMEHTOB C IOMETKOM «JICIT», yTpaTHBIIKX CBOE
TIpaKTU€CKOe 3HAYCHUE, MPOU3BOIAUTCS IO aKTy, YTBEPKIEHHOMY IHPEKTOPOM
Yupexnenus;

4.11.  Ilepenaua noxymeHnToB u nen ¢ mometkoit «JICIT» ot oqHOTrO paboTHHKa
APYrOMy  OCYLIECTBJISETCA TONBKO C MHMCbMEHHOIO pa3spelleHHs IUPEeKTOpa
Yupexnenus;

4.12. Tlpu cMeHe paGOTHHMKA, OTBETCTBEHHOIO 32 Y4eT TOKYMEHTOB M OeN C
nometkor «JICID», cocTaBnsercs akT Npuema-clayél TaKMX DOKYMEHTOB M Jel,
KOTODBIH YTBEPXKAAETCS JUPEKTOPOM Y UpeKIeHHS;

4.13. TlpoBepka HanK4Ks U yCIOBH XpaHEHHS JIOKYMEHTOB H J€]1 C TOMETKOM
«/ICI1» NpoBOAMTCS He pexe OJHOTO pasa B OJ KOMHUCCHeH, Ha3HAYEHHOM IIPUKa30M



AMPEKTOpa YupexaeHus. B cocta KoMHCCHH B 06s3aTeIBEROM NIOPSIIKE BKITIOYAETCS
ACIIONPOU3BOUTENb Y UPEXKAEHHUS, OTBETCTBEHHEIH 34 YY4€T M XpaHEHHE IaHHBIX
MaTepHUaJloB;

4.14. O ¢akrax yTparsr AIOKYMCHTOB, M€l W H3[aHHH, COIepKaIyuX
MHQOPMALUIO  OrpaHHYEHHOro pacnpocTpaHeHHus, 1ubO0 pasrialleHus Takoi
MH(OPMaIlMH CTaBHTCS B M3BECTHOCTS JUPEKTOp YUpexkIeHUS, KOTOPBIH MHALIHHDYET
CiTykeOHYIO0 IIPOBEPKY I10 BBILICYKa3aHHBIM (hakTam;

4.14.1. ITo daxty npoBenennoit CIly’)keOHOH TpOBEpKH, JUPEKTOP
TMPUHUMACT PEIUECHUE O NPUBIEYEHHUH JHIa (JTHLY), AOIMYCTHUBIIUX pa3riIallleHue WM
yIpaty  ciyxebHOH  wuHbOpMaImu OTPaHHYE€HHOTO  PAaCHpOCTPaHEHUS K
OTBETCTBEHHOCTH,;

4.15. Tlp¥ CHATHM MOMETKH «ICII» ¢ mOKyMEHTOB u Jell, Ha JaHHBIX
AIOKYMEHTaX, a TakKe B XKypHalaX WX PErHCTpalyH AeNaloTcs COOTBETCTBYIOLIHE
TOMETKH; Takke 00 5TOM MH(GOPMHUpYIOTCS BCeaZipecathl, KOTOPhIM JaHHbIE Hella U
JAOKYMEHTBI HallpaBJIsAIHCh.

IV. 3axirounrenbubie nooxenus

1. Hacrosmmit ITopsimok AEACTBYeT C MOMEHTa ero YTBEPXKACHUSA H
AEHCTBYET IO NPHHATHS HOBOI'O [IOpSI/IKa;

2. MH3meHenus B Hacrosmui [lopsgok MoryT BHocHTBCS MO IpUKa3y
AUPEKTOpa YUpeKAeHHUS;

3. Tlopsnok nomiexur Pa3sMEILIEHHUIO Ha ODHUIIMATIBHOM caiiTe VYypexnenus B
I/IH(bopMaHI/IOHHO-KOMMyHHKaHHOHHOﬁ ceTu «MHTepHeT» B TeyeHHMeMecsua co mHS
€ro YTBEepKIEHHS.



